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Using Different Layout Mode in Writer 2013 Document

For Internal Use Onl

See how your documents look in different layout by using the
different layout mode provided by Kingsoft Writer 2013.

Click here to know how to use the different layout mode in
document.

Prepared by Information Security and IT Governance Division of ICT.
Productivl. T.y showeases tips & tricks on various
office and branch applications.
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Using Different Layout Mode in Writer 2013 Document

1. To use the Print Layout display mode, click the Print Layout icon in the View tab.
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2. To use the Full Screen Display Mode, open the View tab and click the Full Screen icon. The document will be displayed in full screen.
L]
(] GoseFulsreen |
I Writer -
Home Insert ; . Leferences Leview View
Lg % ’} |§| [ Ruler | Gridines
Print  Ful  Qutline Weblayout Document || Markup || Task Window
Layout Screen Map ~
E H { rull screen Mode ne Templates 3 | [ Adding 3D
View the document in full % -
screen mode,
Page: 1/1 Sections 1/1| Row: 1Cobmn: 1| Words: 0| @ Spel check | Unt: mm PR R e ———
Page 2 of 3

ICTP_097_120214
Productivl.T.y tip 221_(Word) Using Different Layout Mode in Writer 2013 Document



3.

To exit the full screen mode, click the Close Full Screen icon at the top right corner of the screen.

H Close Full Screen

4. To use the Web Layout, open the View tab and click the Web Layout icon. The document will be displayed in web page format.
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We value your feedback. Please help us improve our Productivl.T.y releases by filling out the “Serbisyong Bida” online survey form.
You may also email your comments and suggestions to ict-process@pjlhuillier.com.

Click here for back issues of Productivl.T.y in MyLink.
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